SUPERVISION CONTRACT (suggested template)


This contract serves as verification and a description of the supervision provided by NAME OF SUPERVISOR (Supervisor), at the PLACE OF WORK to NAME OF SUPERVISEE (counsellor).

1. Purpose, Goals and Objectives of Supervision:

a. To monitor and promote welfare of clients seen by supervisee.
b. To promote development of supervisee’s professional identity and competence.
c. To fulfil requirements for supervisee registration and accreditation.
d. To fulfil CCAA Inc membership requirements; and 

e. To (Other) AS AGREED UPON BY SUPERVISOR AND SUPERVISEE.

2. Context and Content of Supervision:

a. To provide individual and / or group supervision at the (PLACE WHERE SUPERVISION IS CARRIED OUT) on (AGREED UPON FREQUENCY [WEEKLY, FORTNIGHTLY / MONTH, / OTHER BASIS AND DURATION).
b. The agreed upon theoretical frameworks and styles of counselling / psychotherapy may include: (DESCRIPTION OF SUPERVISOR / SUPERVISEE’S PREFERED STYLES OF WORKING) including interpersonal process recall, and role-play sessions will be among the techniques used in supervision.

3. Method of Evaluation

A supervisory record form will be used to document impressions of each supervisory session. Feedback will be provided at the close of each session, and a formal evaluation will be conducted yearly. Supervision notes may be shared with supervisee at supervisor’s discretion and upon request of supervisee.

4. Duties and Responsibilities of Supervisor- Supervisee:

a. For the Supervisor:

1) To examine case formulation, interventions, and treatment plans made by supervisee.
2) To challenge supervisee to validate approaches and techniques used.
3) To monitor basic micro-skills.
4) To present and model appropriate behaviours and directives.
5) To intervene where client welfare is at stake.
6) To ensure ethical guidelines and professional standards are maintained; and

7) To obtain appropriate consultation when necessary.

b. For the Supervisee:

1) To uphold ethical guidelines and professional standards.
2) To be prepared to discuss client cases with the aid of written case notes and / or video / audio tapes.
3) To validate case formulation, interventions, approaches, and techniques used.
4) To be open to change and use alternate methods of practice if required.
5) To consult supervisor or designated contact person in cases of emergency.
6) Implement supervisor directives in subsequent sessions; and

7) Maintain a commitment to on-going counsellor education and the counselling profession.

5. Procedural considerations:

a. Supervisee’s written cases notes (plus diagnoses and treatment plans) and audio / video tapes may be reviewed in each session.
b. Issues relating to supervisee’s professional development will be discussed.
c. Sessions will be used to discuss issues of conflict and failure of either party to abide by the guidelines outlined in this contract. If concerns of either party are not resolved in supervision, (NAME OF ALTERNATE PERSON TO WHOM TO MAKE GRIEVANCE TO) will be consulted; and 

d. In event of an emergency, supervisee to contact supervisor. If not available, then contact (NAME / CONTACT DETAILS OF APPROPRIATE PERSON).
6. Supervisor’s Scope of Practice - Brief description of Supervisor’s work, qualifications, and practice

This contract is subject to revision at any time, upon the request of either the supervisee or the supervisor. A formal review, however, will be conducted every six months and revisions to the contract will be made only with consent of the supervisee and approval of supervisor.

We agree, to the best of our ability, to uphold the guidelines specified in this supervision contract and to manage the supervisory relationship and supervisory process according to the ethical principles of the CCAA Inc.

___________________________
_____________________________

Supervisor




Supervisee

This contract is in effect from DATE _______________
Date of revision or termination: DATE ___________


CCAA suggested Supervision template Updated June 2020

